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FEE i THE DARGAlNl COMMITTEE EMPLOYEES SERVICES RULE S -1417
In exerpise ot 1t3 powers conterred by Fectiun
11{1} of the Dargah Khwaja Saheb Act.,195%% (it ot 1955) and
bye-laws 25 of the Dargah Khwaja Saheb, HBye-Laws 1958 Framed
under Sectioen 20 of the said Act, the Dargah Committee hereby
makes the ftollowing rules ;
i. SHORT TITLE AND COMMENCEMENT .
These Rules may be called "I1E DARGAH  COMMITTEL
EMPLOYEES SERVICES RULES -1477 .
They shall come intc force on such date as the Dargah
Committee may fix by the 1ssue ot a resalution No.Y dt.
21.5.1977.
2. DEFINITION
T - In the Rules, unless the context ntherwise requive
14 C()A[

"Act' means the Dargah Khwa ja Saheb Act.,195% {36
§955)

'Bye-Laws" means the Dargah Khwaja Saheb Bye-lLaows 1958
framed under the Acr.

.1

A S i ) “"Appointing Authority" means the Pargah Committee or any
Qw\.ri other authority to whom the power of appointment may bhe
dekegated by the Dargah Committee.

{d) "Committee" means the Dargah Khwaia Saheh Conmittee
constituted under section 5 ot the Dargah Khwaja Saheb
Act. ,1955 (36 of 1955).

te) "Employees” means a person 1n th employment of the

\yr Dargah and paid out of the Dargah Endowment, but does
not include the Nazim.

11 "Nazim" means the Nazim, Darpsah Khwaja  snhelh  Ajmer
appointed by the Central Governwont vy seoecton 9 ot
the Dargah Khwaja Saheb Rt o JEUSS.

(et “birect recruitment™ MeANS  recruitment  wade o berwse
than by promation or deputatlion.

thi "lUresident'” means the President elert o under Section 7
of the Dargah Khwaija Saheb Act 1u4%

f1: "Wice President” menns he Vieg Presydent elected unifer
section / of Lhe Dargab Khwa ta Nahsl Act., 1945
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3. COMPOSITION AND STRENCTH OF THE SERVICE

The composition and strength of the service categories
shall be fixed by the Dargah Committee. For the present, the
following will be the various categories of the staff. :

(a) Permanent
(b) Temporary
(c) Part time
(d) Hereditary

(a) Permanent Statf :

The empliloyees appointed on a whole time and substantive

in defined grades of pay against substantive post are
include in this category,

basis

(b) Temporary Staff

The person appointed temporarily against substantive

;chiycﬁﬁqt or appointed against temporary post are included |n this
o ’- 5 Dry

f '.{S)..% \}vr"
@%" (e,
. o) a staff required for a opart time job  or tor
4 > 5 N
: ~? _RBpridrmance of duties for a particular period are included in
"‘\‘-\-"\:‘~ T :ﬂ"- ’5‘}" catepor -
D ::;,.J’p-' 2 : 4

(d) Hereditary Staff :

Means the staft entertained on fixed ray for performing

specific duties with the concossion that in case of a

hereditary post falling veacant, preference will be given
tothe son, grandscn, real brother or real brother's son, aged
not " less than 18 vyears, of the person who was holding the
post immediately before the vacancy had arisen., In case the
surviving heir is below 18 years of ape a substirute will hbe
appointed tor the period upto which the heir hos attained the

age of I8 vyears, I[f there is no heir or the heir be not

considered suitable tor appointment by the Committee the
hereditary post will be converted Into a permanent post on
such fixed pay as may be determined by the Committee and
tilled 1n the manner provided for recruitment to
post.

permanent
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&. The designation ot the statf of various catepgories are
given below :-
Permanent :

%

The permanent staff fall in the
categories:

following two

(a) Staff in scale of pay .
(b) Staff on fixed pay.

(a) The permanent statt in scale of pay are as tollowing:
$es Assistant Nazim

B Head Clerk

3 Store-Keeper-Superviser
4., Kamdar (Rent collector)
5 Accountant
6 P.A. to Nazim
8 Cashier
B. Nazurat Clerk
9, Accountant Clerk cum typist
10. Court Clerk
I Record Keeper
e CO)!.\\Care taker Guest House
:,, ’”"‘\

J-y, rﬁziﬁBarogha Langar Khana, Intizamia Safal
s A8 14,0 Jamader
i dfvﬁiﬁ, ;?;on
i ﬁ””lé.j-?&tchman
. )-Q‘J;tl;Supervisor Power House
\Q;:zgaf}{ Line men Power House
19. Imams

20. Hakim

21, Compounder

22. Sadar Mudarris

23. Mudarris

24, Hafiz

(b) The permanent Staft on tixed pay are as follows
i, Moazzins

Dai{Nurse)

2 Sabilies
& Sweeper
5. Jarocob Kash

g



PART TIME
Sagga (Water Man)

Gharisaz (Watchman)

L0 T S e
o

Gulbardar
4, Topchi
Sin Qawwals
6. Hutfaz for Khatam-a-Khwaijgan
7 Librarian
8. Imam Masjid Sarai Chishsty Chaman
g, Farrash Jaroobkash for barul Uloom
10. Nigran, Tayyari Sherni
11. Sandalsa:z.
HEREDITARY STAFF
1. Cooks (Bawarchi)
2. Wazan Kash
3. Distributors of Langer
4. Gharyali
= Jaroob Kash
e . Huffaz
;,";m- Nagqgarchi
g a4 Bﬁqi;“hehnai Nawaz
:;,(f :‘:‘ g kabdar
;ﬁ‘ P’*‘IU', rban
%gﬁk 114 awwals
‘\’s\, «i‘)’fﬁ“;i} Farrashan
4+ Falitasoz.
4. Roghan-e-Siyah Theeb
15. Mombattisaz
16. Amin Badshahi
17. Chobdaran
18, Sagzan
19. Jhanj-Nawaz
20. Qalandar
Lt {arna nawaz
42. Rawanna

5. GRADES :

and Library

The scale of pay of the permanent stuit
the pay fixation formula have been shown 1n
pay of permanent statf of fixed Py hos heen
Schedule”B"., The statt wother than permanent

continue to get existing remuneration,

toget her
Schedule”A™ . The

staf!



6. APPOINTMENT AND AGE

{(a) The existing statf will be
appointment under these Rules.

A

deemed to have been

Provided that no employee will be placed in an inferior
scale or get less pay than what he was getting

immediately before the commencement ol these Rules.

(b) The new appointment will be made by the
Authority" as defined in rule pai

(¢) The appointment to the permanent posts will be made :
(1} by direct recruitment.
(ii)by promotion,

"appointing

Provided that in the exigencies of service.Govt servants

may be appointed to such posts on

Candidates for direct recruitment

deputation terms.
to the regular posts

must not be less than 21 years and more than 2B years ot

age on the 1st day of January of the year in which

’ gy’”??fj?*ﬁa applications are invited for service.

the

age

but
the
one

is

any
the

if;f “ga:KPrOVidEd that the Committee may relax the maximum
o7 ERR Yo $limit in specific cases,
TR .
L g=>+' (d) Temporary appointments :
;"}_ d_{"/ﬁThere is no age limit for the temporary appointments
”;Qiiiik;:/ the person appointed should be physcially fit far
T job and his appointment will not bhe for more than
year, subject to re-appointment for subsequent year
provided the Committee requires his services and he
physically fit for the same.
(e) Part-Time appointments:
As 1n Clause (d) of Rule &.
Lo Hereditary:
Subject rto the provistons contained 1o Rule  3(d)
appointments to hereditary posts talling vacant for
reason will be made from amongst the heirs, In
category of heir only the son, grandson, real brother
and real brother's son will he counted,
Darsci
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< G Cg) The candidates for appointment ro the service must be :

(Y) a citizen ot India

(11) He should be of good moral character. He should
produce a certxflcate of good character from the
Prlnc1pal Academic Offlcer of the University or
Coliege in which he was last educated and of two
reponsible persons net connected with the
University or College and not related to him,

- QUALIFICATIONS :

Execpt the temporary, part time and hereditary services
for which the Nazim will notify the qualifications at the
time of recruitment, the qualification for the regular staff
will be the following :

Assistant Nazim : Graduate -Must have at least five years

_ administrative experience in any
Govt. Oftice, local body or a
well established firm.

Head Clerk: Normally there wiil be no direct recruitment to
the post. The clerk of the Upper Mivision having
at least five Years, experience will be promot ed.

o Accountant : A clerk of lower Mivision having at least five
ﬁf”#?¥§?ffhx years' service will be promoted. If found
Gt 1ﬁ;i suitable.In case of direct recruitment he must
; ST b ifiii be B.Com,with sufficient experience,

: bt Tag hy
Ay
; 5 Upnr D}v131on Clerk :
“k\_“.J‘, HA clerk of Lower Division having at leagt five yearsg'
‘ff;izj'crtzfe will be promoted 1t found suitable. In case of direct

recruitment he must be graduate with sufficient experience ,

lower Division Clerk :

Intermediate or Higher Secondary,

F.A. to Nazim :

Intermediate or Higher Secondary. The apeed in shinrthand
and typewriting wil! be as notitied by the Nazin.

Supervisor : The Darogha or the (lerk ol Loawer fnwision
(Whoever may be senior with st least 5 years
service experience will pe promot ed,

v Darogha : Intermediate or Higher Seconday._
Kamdar : Intermediate or HHigher Seconday,
lmam : Good Qari,having passed"Darse Nizawvi"or equivalen.
L
Dargag ! Gl
Adis ! Siheb

“iTin



7 Ejg':.'.’“' ‘:-' AR
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'“Mﬂm‘ geazzin; Should be able to call Azan correctly and with good
Arabic tone,.
Sadar Mudarris ot Daruil Uloom: Intermediate or Higher
Seconday with knowledge of
Arabic, persian and "Diniyat",
Hafiz of Darul Ulcom: A "Hatiz'" ot Quran Sharif with correct
pronunciation.
Hakim of Unani Shafakhana:
Should have a certificate ot a Recognised Tibbia
College,
Compounder of Unani Sha faKhana:
Should have experience ol "Dawa Sazi'.
8. RETIREMENT:
The age of retirement will be SH years provided that
(i) The Committe M&y 1n its discrection allow the Imams,
- . Moazzins, Hakim and teaching ataff ot pDaryl Uloom to
o EOACS  continue in “SEYice upto the age of 65 years and may
L, ., allow further extension it the incumbent continues
Of »5 s \ .\ to be physically tit and efficient,
j i X e fii
et o i ; .
\ i) (a) The Committee has a right to retire an employee
N

at the age of 55 years tor which a notice wiil

be given to him one month before such
retirement,

(b) Hereditary gstaff will also retires at the age
of 58 years, but the suitability and fitness of
the hereditary staff will be judged at tha age
of 58 vyears and extension of service may be
granted to him,it o the opinion of the
Committee he i1y considered to he (g,

T,
9.PROMATION:

The member of the regular staft newly appointed will] be

on probation for a period of one vyear and his service may be

tereminated without any opotice if he is found unfit for the

"jbb, provided that the appointing may extend the period of

probation for another six months,



10.METHOD OF RECRUITMENT:

(1) The vacancy will be notified by the Nazim by
affixing a notice in the Dargah Office giving at
least fifteen days tor filing the application.

(ii) All the applicants will be called before the
Committee or the Nazim a8 the case may Ffor
interview and written test as may be considered
nNecessary. The candidate obtaining the highest
marks and being otherwise suitablle will be
appointed on probation. The same procedure will be
applied in filling temporary post and such
hereditar post of which the incumbent has

dismissed from the services or has lete

bean
no
son,grandson, real brother or real brother's son of

the age of 1y years or above,
(i11)The persons appointed wifl produce a medical
certificate within fitteen days of the order of
appointment and will neot be allowed

to Join the
service without such a certificate,

The allocation of work between

11 the employees will be
L= dOne by the Nazim,

SN Gy
Py SR
il g 12:8CALE OF PAY INCREMENTS:
;‘f 4 "3;‘ ,_;:S };\
iy .:w : 'The scale of Pay will be as shown in Schedule"aA"
ﬂvf\ 5 '{j) The employees will get the annual inerements
\thyj_gygiszf admissible to him except when he 1s on probation or
“ e et has reached the stage of efficiency bar in the
scale,

(b) In case ot probation he will get no increment unless
he 1s subsequently absorbed. In the stage of
etficiency bar, increment wili be allowed only after
the competent authority has rassed orders of
crossing the efficiency bar.

{e) In special dases the Committee may allow advance
increments,

13, When an employee 1is appointed to another post which
itnvelves assumption of duties or responsibilities of greater
importance than those attaching to the post held by him at
the time of appointment v his initial pay shal] be Fived,

Dz ‘|
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g A% At the mimimum st the szale TAY 2t the rew post, i€
i N his pay in the previous poat is less than the
minimum of the new post,

(1i) at the stage ot the stale of pay of the new post
next, above his pay in the appointmant to the post
yif his pay in the previous post is equal of more
than the minimum of the scale of pay ot the new
post

f 14, The holder of & Post, the pay scale of which is revised

shall be treated as ‘if he was appointed to the new post on

the new pay, and unless the Comittee lays down special pay
fixation formula tor regulating such case, his pay wiltl be
fixed in accordance with Rule 12,

15, HONORARIUM:

Normally all the regular and the temporary statf,

having
been in one year's service will be

paid honorariume equal to
half of the Pay in Urs Sharif provided that the Nazim is
satisfied that the members of the gstaff had rendered good
service during Urs Sharif. The Committee may award honorarium
to the person recommended by the Nazim on any other occasions
uiring extra labour of the statt,

£

1 %r

O PROMOTION: )

dt c}ﬂﬂ romotion from one post to another post will be made
:if the orders of the Committee.

WO

7.CONDUCT AND DISCIPLINE:

(a) Every employee shall discharge his duty and
assignment with integrity, loyalty and promptness,

(B) Every employee shall be obedient to his superiors
and shall a behave courteously with the members ot

the public and also with the colleagues
subordinates,

and

{c) Every employee shail observe the rules, regulations
and orders, that may be prescribed by the Com
(d) The whole time of an employee is

mittee,
Ht the disposal! of

be at work punctuall
at the time fixed and/or notitied ro him. An

employee who 1s absgent without permission
place of work shai] be subject

Dargah Endowmwnt and he shall

trom his
to sich disciplinary
action as the appointing authority nay deem fit.

:iwimeb




(e) Save when required by law, an employee shall pot be
without sanction of the Committee or such officer asg
may be authorised by a1t communicate directly or
indirectly tc any person ény document or any
Particulars contained therein Ot any information

the Dargah Endowment, except where such
Communication ig hecessary in the discharge of hig
duties as an employee of the Bargah Endowment,

18. Offences are classitied in tuo categories, vigz,
( 1) Minor lapses

(1i) act of misconduct

19, Minor lapses gre as follows -

| (1) Late and irregular attendance oh more than three
Gccasiong in g month,

( i1) Absence without prior permission,

(ii1) Asking for extension of leave without sufficient

iv) Untidiness and Soivenlinesg,

( v ) Minor negligence in the discharge ot duties,

( vi) Laxity and lack of Promptness in attending g
assignments,

Wvii) Instances of lack orf normal courtesy towards
colleagues ang subordinates,
iil)Discourtesy and undignifyed behaviour With the

members of the public(Nor amounting to insolence
or insult)

Note : 1.Any ot the above instances ol lapses may at the
discretion of the competent authority be
regarded as an gact of misconduct according tg
the Clrcumstances and gravity of the situation,

Note :2, The list s only indicative o what could be

deemed as minor lapse., The 144 18 not completa

or exhaustive gpg the Commiitee May make guch

modificationsg jp the list gy may be deemed
necessary,

L&
.

The Eoiiawing ate regarded as gct of misconduct
(1) Abuse or misuse of materials gpg Properties of
Davgah Endowment ,




% bgﬁ

2.

W SR ()

(33
(&)

(5)

(6)
(7)

(8)

(9

(10)

&

o
(49
)

Note

Procedure tor dealing with minor iapses

Causing loss ot materials and properties of Dargah
Endownent.,

Collusion with any person with a view to deprive the
Dargah Endowment of its revenuer and other dues,
Negligence resulting in or likely to result in loss
to the Dargah Endowment,

Causing damage to  the property of the Dargah
Endowment or failure to prevent damage to or loss of
Dargah Endowment's property when prevention was
reasonable necessary and possible.

Indiscipline.
Insubordination, 1insolence,
uncivil behaviour.

impertinence, rude and

Disobedience ot any order of the
President or President.

Naezim, Vice

Theft, embezzlement, fraud, talsificating of

account, tampering with oftficial documents, breach

of trust, misappropriation or drshonestcy in
connection with the

affairs ‘ot property of the
Dargah Endowment,

Act of disloyalty to the Dargah Endowment or Dargah
Administration.

Unauthorised disclosure ot any official document or
intormation acquired in the course of duty,
Gross negligence of duty,

Absence from duty exceeding one week without the
grant of Jleave,

Making a false statement or a falge complaint.

i= The list 1is only indicative of what could be
deemed as an act of misconduct. The list is not
complete or exhaustive, and the Committees may
make such notification in the

list as may be.
deemed necessary, Act of mornl

turpitude or such

ditences committed by
an  employee not ancluded in the list

of the i1rregularities or

but
commonly or generally known ar understocd to be

gainst the cannons ol gaod  behaviour  and

discipline mey be deemed to have been
in this list.

ine luded

Without prejudice to the provision of Bye-lLaws 13i(k)



,.)_;\12(;;‘-1} ( o . .
‘cases of minor lapses may be dealt with summarily by the
Nazim, who may inflict the tollowing punishment
(a) Warning
(b) Reprimand
(c) Censure

(d) withholding of increment for g period not exceeding
8ix month without cumulative effect. An employee on
whom any of the punisghment may be inflicted by the
Nazim may appeal to the Committae through the Nazim
within 30 days of the communication of orders.

22, Procedure for dealing with act of mlsconduct

Without prejudice to the provision ot Bye-Law 7(b) & 13(k) an
employee charged for an &ct & misconduct shall be supplied
with a copy of the charge sheet and ‘called upon to show
cause, beftore the Nazim by 8 specified date, Apart from
showing cause in writing the employee may with the permisgion:
of Nazim be permitted to adduce oraij
witness, if any, the MNazim will pre
opinion on each charge,
charge 1is proved,

evidence of detence
Pare a report giving his
If in the opinion ot the Nazim the
he wili also Suggest punishment that may be

imposed. The entire records of the proceedings together with
?ZEQ?RQ‘Nazim’s report and recommendations shall be placad before
"”‘*t@pwﬁgmmlttee tor orders,

P i

|"‘ 3
Lrgdd .

% " 1%
ZE.E“HENALITIES:
L .
L &fter the proceedings have been conducted in the a
B ,manngr provided in Rule 21 and the Committee s satistied

P

2 i

E:JPFtbaf the charge/chargea is/are proved, t he
“penalties may be imposed :

EE k™

following

(1) Withholding of lncrements with comulative etfect,
kii) Reduction to a lower post or time scale, or to a
lower stage in a time scale.

(-111) Imposition of fine.

Civ) Recovery tranm pay of the whole or part ot anv
pecuniary loss caused 109 the Dbargahb Fndowment by
negligence or breach of crders.

(v} Suspension

(vi) Removal from service

(vi11)Dismissal trom service.

Provided that in case in which the charges prima fuacie

grave, the Committee may place an employee ynder suspension
before the proceedings have been tormally initiated or

Hand Clnrk
Marcah Mise iy Sakeh
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ek concluded,

24, During the period of suspension the employees will get

subsistence grant equal to half pay and the allowance, it any
admissible on that amount.

45, In case in which an employee is placed under suspension
pending final  disposal of the proceedings by the

Committee,but after such disposal he is held to be tnnocent,
he would get

fully pay and allowance to which he would be
entitled,

had he not been placed under suspension, In all
other cases he would get the amount specitied in Rule 23.

26.ADVANCE:

An employee who has rendered not legs than
service, may be granted loan eq
.refunded 1in eigh

)

5 years
ual to_one month's pay to be

twfsgqluﬁiﬂfﬁly 1ﬁstalmenta} ﬁé(ﬁ?;h

In case %Y of employees, who have rendered service

-208n may be advanced, upto the
extent of three fourth of the gratuity. The loan will be

realigsed in twenty equal monthly instalments,

T

\both the types of cases Nazim will be the competent

sanctioning the loan.

Se ot sudden retirement,

death or disability ot the
aving obtained loan, the

recovery may be made from
Year inctuding gratuity etc due to him and any amount

mﬁ1ning due even after the deduction will be reaslised undaer
the normal laws relating to the recovery of loan,

Provided that in a genuine case the Committee may grant
loan to an employee who has not completed five years service,
it two permanent emloyees stand as surety,

2/.GRATUITY:
An employee who retires or dies alter having rendered
satisfactory service tor a pertod of not
will be granted gratuity,
_months' pay tor the first

less than ten years
The gratuity will be equal to six

ten years and for every subsequent
vear he will be given additional half month's

pay, subject
. to a mximum of Eourteen months pay. The gratuity will be

sanctioned by the Committee.

L W

[

.s/:l::- EZ\J’\{“ .‘:_.k“ "j(""_:'h : fl {;_; kh__\\;__t 5



28.SECURITY FROM CERTAIN EMPLOYEES OF THE COMMITTEE:

This will be governed by Bye-Law 26 of Dargah Khwaja
Saheb Bye-Laws 1958,

29 . SENTORITY:

The seﬁiority will be determined by the date of

appointment, and in case of two or more persong having been

appointed on the same date seniority will be determined on

the basis of age, educational qualificarion

and previocus
experience if any.

JO.RESIGNATION:

An  employee may resign his post De tendering his
regisgnation before the Nazim and attesting t
presence. He will be responsible to co
his resignation

he same in his
ntinue to work until
is accepted and he makes over charge of all
records to the Nazim or any person autho
behalf,

rised by him in this
31.SPECIAL PAY AND ALLOWANCE:

The Committee may grant special pay for
e grdous nature of duties or for specific addition

performing
to duties,
; iu,;ﬁ-\flﬁis special pay will not be more than 20% of the actual pay.
i R
;32."1}1«% RULES:
e ;*Iﬁeave cannot be claimed as of right,
refyse or revoke leave of any descripti

-

o A
“J'yiaxﬂépbhority empowered to grant it
Ria, g

T

Discretion to
on is treserved to the

-

33. (1) leaves to which an enmployee may be
classified as under :-

-

eligible 1is

(a) Leave on average pay.

(b) Leave on half average pay,
(c) Commuted leave.

(d) Extraordinary leave,

(e) Casual leave.

(2) Save in the case of casual leave, one king of leave

may be granted in combination with any other kiud of leave,

34, LEAVE ON AVERAGE PAY:

(1) The leave on average pay admissible to an employee

in permanent employmnent will be one eleventh of the period




b1y

v g el

. '\ﬁf*\continudus Service under the Dargah Administratjion

< o 3
BVl

1,(‘,!\":

' spent on duty,

(2) An employee wij] cease to earn such leave whan the
leave on average pay aynil as to 120 days,

{3) The leave op average pay admigsible pg n employee
ot in permanent employ will be at half the Fates specified
in sub Rules (1 and (2).

Provided that an employee not in permanent employment

® pay after he has baen
continuously In service for a Period of net less than Oone

35. Leave on _half avers 2 pay will pe etarned by g ermanent

employee at the rate of 3290 days for each year of completed
service, subject to g maximum of accumlation of g0 days.Such

T

-;-’f\; Explanation: The tern "completed year of g
b

o

¥k Vo xcluding the period Spent on leave other thanp casual
: , |
d " Yeave,
® s
I . )
i
. 36. . Commuted leave ; At his option & permanent employee can

Such convertead

will be granted

°nly on medical certificate subject to g maximum of gq days
during the entire service,

leave wii) be termed “converted leave, 1.

37. (a) Extraordin&ry lTeave withoyt Pay moy be granted only
L0 a permanent employee |y, specigtl circumstancea:-

(i) When o other leave | due under these Rules, or

(i1) When other Jleaveg being :nhnissih!e, the enployee

concerned apljes in wrililog ror the
extraordinary leave,

grant of

{b) For every completed Year of service a Permanent
enployee wil} be entitle to 30 days extraordinary leave, bye
such a Jeave may allowed Upto 90 dayg on any ones oceasion, [n

- i

. oS ) s
o T X oAk P A ek
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special circumsrtances extraordinary leave may be granted by

the Committee in relaxation of the Rule Extraordinary leave
be allowed in combination with any other kind of jeave

cther than casual leave,

may

38. (a) Casual leave is not recognised as Jleave
earned, and the pay forthe days of absence
casual leave shall be drawn as

due or
of an employee on
if he was on duty. Casual
leave may not be combined with any other kind of leave and
should not extend teo more than

fourteen days during one
Calender year,.

Note: Person appointed during the course of

a4 year
should be granted casual leave

in proportion to
the number of months (part of a month ta be
treated as full month) they are employed in that
year,

(b) Holidays may be both prefixed and affixed to casual

leave, and the inrermediate holidays, falling within a period
of casual leave, may nor bhe counted as part of
total period of absence including all

not exceed ten days at a time.

leave but the
such holidays should
Vi, (€) Casual leave cannot be cluimed ny of right, and an
3<em§i9yee must apply, lor and obtain

_ cdﬂpe&ent authority, unless exempted fr
. - 3 y
in extiraordinary circumstances,

prior sanction of the

om such prior sanction

38. JSrate of Parul Bloow, wie avail of

long vacation, will
# "
only be entitled to casual

leave and extraordinary leave,

Provided that leave on average pay may be allowed to a

permanent staff of Darul Uloom upto ten

days in a vyear on
medical ground.

40. Fxcept commuted leave and extraordinary leave, which

require the sanction of the Committee, all other kind of

leave will be sanctioned by the Nazim ot his diseret ion,

41 < TRAVELLING ALLOWANC] :

Travelling allowance will e adwisyit i t

st cmpeloyee

1f he performs journey outside a radius of tive miles ol the

Largah. Provided that an employee whe has to move about
frequently within a radius of five miles of the Bargnh for

the performance of his duties, may be given actual conveyance

R R ek
Dargab o cpa 5ahab

AJIAER



; p"\i'

allowance subject to a maximum of Rs.20/- in a month.

42. The employees travelling outside A
second class railway fare both ways or when traveiling by
Bus, the actual‘Bus fare of the lowest claga. they will also
be entitled to halting allowance at
for each day spent on the work of
days spent on travelling,

jmer on duty will get

the rate indicated below
the Dargah including the

Pay
upto Rs,.150/-
Exceeding 150/-

Halting allowance per day
Rs, 2/-
Rs. 4/-

For halt in cities with population exceeding &

lacs the
rate of halting allowance will be double of

the above amount,

Rules for the re-imbursment of medical claims of Dargah
Employees;:

. -

s These rules will apply to

Dargah Employnees, their
familie

5 and depentant parents (excluding Mauroosi Staff).

o [N case of emergency, the private authorised doctors ma y
o

4 Ty R&‘g nsuted but their treatment will bhe only tor 1 days,
O w89 ohith Will be reimbursed,
B4 e

5 B e Penal of authorised doctors is as under ;

Ld \

(i) Dr. Mehra
(i1) Dr. Nand Lal
(iii) Dargah Unani Shafa Khana

(iv) Dr. vats, Dargah Homeopethic,Dispensary.
(v) Ayurvedic Hospital, Laungia.

(vi) Dr. Dhandra Prakash Ojha.

4, The Medicines prescribed

by the Gnvl.ﬂnspiral/Diﬁpensary
will be reimpursed.

o

P Limit of ceimbursement of medical bilig
the basie salary of all the
Safaiwalas

will bhe 5% of
employees escept for peons and

in whose case it will be 107 of their salary.

B Brlls exceeding the limit will require 1he sanction of

Dargah Committee,

: 4
S
Hoad Clark
Dargah w10 I Sdhohb

Adrrc



¢ VISOR 18
5{?‘?.‘ wAJA SAHID (
paRGAE B ke
7y Re-imbursement wili be trom

of the bargah Committee,

Resolution
DSER-1977.
Resolution
Resolution
Resolutcion

Resolution

.
i Hnad Clok
ah ! " “fs Saheb
SIS |

D?": h ¥
v

within the sanctioned budget

T —n e -

No.15 dt.3/11/1974 leave of this Amendments in

No.15 dr. 28/11/1977 Rule 41

No.9 dt. 20/3/1979 Rules No.7,9, 26
No.=- dt. 11,12/8/1985 Rules 16,27
No.7 de. 29/12/1986 Rules



