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Government of India 
3'lii'<Hi&Mi CfillfA'll("tl:I 

Ministry of Minority Affairs 
(Haj Division) 

"ef~ m-VIII, fctrr-2 , m.lll (K'f, 

m- l,311\.~. ~. ~~- 110 066 
West Block-VIII, Wing-2, pt Floor, 

Sector-1 , R.K. Puram, New Delhi - 110 066 
~I Date: 22.11.2021 

OFFICE MEMORANDUM 

Subject: Publishing of Advertisement for filling up the post of Deputy Chief Executive Officer 
(Operation) in the establishment ofHaj Committee of India-reg 

The undersigned is directed to say that Haj Committee oflndia is a statutory body under 
the administrative control of Ministry of Minority Affairs, Government of India. 

2. In this context, the advertisement for filling up the post of Deputy Chief 
Executive Officer (Operation) in the establishment of Haj Committee of India, is hereby 
forwarded for wide circulation in your department/ Ministry/ Sub-ordinate bodies under your 
administrative control. 

Enclosures: as above ~ 0 
adJ.e..-emiill) Lll"'----­

Under Secretary (Haj-11) 
Email ID- ushaj2-mma@gov.in 

Ph No-011-26160031 

1. Director, CS Division, DoP&T, Lok Nayak Bhawan, Khan Market, New Delhi. 
2. Ministry of Railways, Room No. 256-A, Rail Bhavan, Raisina Road, New Delhi. 
3. Ministry of Home Affairs, Janpath Road, North Block Central Secretariat, New Delhi. 
4. Ministry of Defence, South Block, Central Secretariat, New Delhi. 
5. Ministry of Petroleum, Shastri Bhawan, New Delhi. 
6. Department of Financial Services, Ministry of Finance, 3rd Floor, Jeeven Deep 

Building, Sansad Marg, New Delhi. 
7. Department of Public Enterprises, Lodi Estate, CGO Complex, Lodi Colony, New 

Delhi,. 
8. Ministries/ Departments of the Government oflndia(other than mentioned above)- with 

request to disseminate this OM to all concerned officials and PSUs under their 
administrative control. 

9. Secretaries/ Principal Secretaries, Minority Welfare Department, all States/ UTs 
l 0. Technical Director, NIC, MoMA with a request to upload the circular on the website 

of the Ministry and Haj Division. 
11 . All attached/ subordinate/ autonomous bodies (CWC, MAEF, NMDFC, Dargah, NCM, 

CLM) under administrative control of MoMA. 



HAJ COMMITTEE OF INDIA 
(Statutory body constituted under the Act of Parliament No.:35 of 2002) 

Ministry of Minority Affairs. Government of India . 

Haj House, 7-A, M.R.A. Marg (Palton Road), Mumbai - 400 00 I. 

Ref.No.HC-02/77 /2020-21 Dated: 15. I I .202 I 

NOTICE FOR FILLING UP THE POST OF 
DEPUTY CHIEF EXECUTIVE OFFICER (OPERATION.) IN 

HAJ COMMITTEE OF INDIA, MUMBAI ON DEPUTATION BASIS. 

Applications are invited for the post of Deputy Chief Executive Offic<'r 

(Operation) on deputation basis, in the pay scale of Rs.15600-3.9100 /- (PB :1) ~ 

6600 (GP) as per 6th Central Pay Commission (Level 11 in the Pay Matrix as per 7!1 

Central Pay Commission) from Central / State Government (including their 

aut on omous bodies) employees possessing prescribed qualifications and a ge upto 

56 years. The qualifications and experience required for the post are given in the 

notice for appointment of Deputy Chief ExeC'utive Officer (Opcrn tion) in l l n j 

Committee of India, Mumbai, available on website http://hajcommitt~e.goy_.in 

Applications must reach the office of the undersigned by 2Qth December, 2021 

through proper channel only (forwarding letter to Hai Committee of India _a l!.Q 

also certificate signed by forwarding authority/ cadre controlling autti~rj_!,y} 

and enclosing all required documents. 

. . .. . 



HAJ COMMIITEE OF INDIA 
(Statutory body constituted under the Act of Parliament No.35 of.2002) 

Ministry of Minority Affairs, Government of India. · 

Haj House, 7-A, M.R.A. Marg (Palton Road).Mumbui - 400 00 I. 

Ref.No.HC-02/77 /2020-21 Dated: 15. 11.2021 

NOTICE FOR FILLING UP THE POST OF 
DEPUTY CHIEF EXECUTIVE OFFICER (OPERATION) IN 

HAJ COMMITTEE OF INDIA, MUMBAI, ON DEPUTATION BASIS. 

1. Haj Committee of India, Mumbai, is a :->tatutory autonomous body 
under administrative control of Ministry of Minority Affoirs, Governmc'nt 
of India. Its office is located in Mumbai. 

2. One post of Deputy Chief Executive Officer (Operation) in the I laj 
Committee of India, Mumbai, in pay scale of Rs.15600-39100 /- (PB-3) 1-

Rs.6600 (GP) as per 6th Central Pay Commission (Level 1 l in the Pay 
Matrix a~. per 7th Central Pay Commission) is to be filled on dcputHtinn 
basis. The period of deputation is 'three years. Extension, if any would 
be strictly as per rules. 

3. Haj Committee of India, Mumbai, invites applications from suitable 
Central/ State Government (including their autonomous bodies) 
employees:-

(i) holding analogous posts 
OR 

(ii) with 5 years service rendered in the grade after appointment there l o on 
a regular basis in the pay scale of Rs. 15600-39100/ - +Rs.5400 (GP) 
as per 6th Central Pay Commission (Level 10 in the Pay Matrix as 
per 7 th Central Pay Commission), 

4. The eligibility criteria for the post are as under:-

I. QUALIFICATIONS:-

A) EDUCATIONAL:-
i) B.A./B.Sc./B.Com. or equivalent from nny recognized Univt'rsit~' · 

B) EXPERIENCE:-
i) At least 5 years experience in a rfsponsiblc cnpucity. 
C) Knowledge of Urdu and Hindi. 

DESIRABLE:- Should have good computer competency 
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II. AGE:-
The maximum age limit fo r appointment on deputation post, shall be 
not exceeding 56 years as on the closing date of the receipt of 
applications. 

5 . SCALE OF PAY :-
The selected Officer shall be entitled to draw dcputRtion ~l lowance, if 
holding analogous post in the parent office or othci-Wi'se draw pay 
scale to the selected post. Other a llowances shall be as admissible to 
Central Government Officers of equivulent rank stntioncd ~t Mumbai. 

6. JOB DESCRIPTION :-
To assist the Chief Executive Officer, who functions .. as Ex··Offic io 
Secretary to the Haj Committee of lndia(HCol), in the fo llowing areas :-

a) Execution of the decisions of the HCol and implemehtntion of its 
directions in the day-to-day performance of his duties; .. 

b) Meetings of the Haj Committee of India; 
c) Making logistics & supporting arrangements for l laj pilgrims from 

India to Kingdom of Saudi Arabia; 
d) Coordination with agencies like th e Ministries, State Haj Committees, 

Airlines, Airports Authority of India, Customs, Immigration, Consulate 
General of India at Jeddah, Royal Embassy/ Consula.te Ckncrnl of 
Saudi Arabia in Delhi/ Mumbai, Non-Ciovnnnwntal Orgnnizn t ions :111<1 

other agencies for various purposes; .. 
c) Any other work assigned by the Chief Executive Officer from time- to 

time. 

7 . GENERAL GUIDELINES:-

i) The applications of suitable candidates may be forwarded by th<' 
Cadre Controlling Authority along with complete ACR dossiers / AC Rs 
for the last five years, latest by 20.12.2021 lo following address:-

The Chief Executive Officer, 
Haj Committee of India, 
Haj House,7-A, M.R.A. Marg 
(Patton Road}, 
Mumbai - 400 001. 

.... 
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ii) The enYelope should be superscripted in bold le t ters as follows : 

"APPLICATION FOR THE POST OF DEPUTY CHIEF EXECUTIVE 
OFFICER (OPERATION), HAJ COMMITTEE OF INDIA, MUMBAI ON 
DEPU'rATION BASIS". 

iii) A certificate about the Integrity of the Officer is to be submitted by thC' 
Cadre~.: Controlling Authority, recommending for appointment on 
deputation, alongwith vigilance clearance in respec t of applicant duly 
signed by authorised Officer. 

iv) Qualifications and experience submitted arc to be certified by th<' 
Cadre Controlling Authority. 

v) Ministry of Minority Affairs / Haj Committee of lndia reserves the right 
to select/ reject any candidate, without assigning any reason. 

vi) No correspondence will be entertained from the c:anc!id;1tcs for 
selection/interview/appointment. Canvassing tn any form will make 
the candidate liable for disqualification. 

8 . Applications should be submitted through proper channel only. 
Forwarding letter should be addressed to Chief Executive Officer, 1 laj 
Committee of India and the cert ificate s hould be s igned by the 
Employer / cadre controlling authority and all rekvant documents 
should be enclosed with the applications. Incomplete applil'a tions, or 
applications received after closing dale wi ll not be c>nlcrtuincd and 

shall be summarily rejected. 

Chief l':x;u~if: {Jfri::;f, 
Haj Committ~k: of lndiri, \S)\l\ LI 
Haj House, 7~, M.R.A. 
Marg, (Palton Road), 
Mumbai-40000 I. 



HAJ COMMIITEE OF INDIA 
(Statutory body constituted under the Act of Parliament No.35 of 2002) 

Ministry of Minority Affairs, Government of India. 
Haj House, 7 -A, M.R.A. Marg (Palton f-<oad), Mumbai - 400 00 l . 

, 
Application for the post of Deputy Chief Executive Officer. (Operation), 

I. 

Hai Committee of India, Mumbai on deputation ba~is 

(To be submitted through proper channel only) 

Name in full (in block letters) 
' . ' 

' 

Size 

Photograph 

2. Father's Name 

3 . 

4 . 

5. 

Date of Birth (In Christian Era) 

Age as on 20 .12.2021 

Designation 

-..,.------- _ Gender: MaleL Female 

(Present post he ld & offic ia l address) 

---·--·- -
6. 

7 . 

Date of joining Govt . Service 

Present Pay Band with 
Grade Pay (as per 6 th CPC) / 

_____ Date of Retirement 

Pay Level in the Pay Matrix (as per 7th CPC) 

8 . Educational Qualifications ------ - - -- -- -
9 . Experience 

l 0 . Whether fulfils desirable 

conditions, if yes. Please furnish details 

11 Position held since entry into service :-

I Sr. 
-~ -

\"ro Na me and address Post / designation From Scalt" of I 
No. of Employer held with Ora 

Pay/ P~y· 
I 

lay Nntun· of 
de du tie~ 
~VP I (i n cit- ta il) 

~----~---

. 

j_·--·-·· 
1- -

-

·-
- - -- -· ...... .• • I 
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12. Languag~s Known 

13. Permane.nt address with Pin code 

14. 

15. 

Address for correspondence 

with Pin code 

Con tact Particulars Office Tel. 

Residence Tel. 

Mobile No. 

E-mail address 

16. Additional information, if any, which you wou Id likt" to men ti on in suppor t of 

17. 

Date 

Place 

your candidature --- - - - -

I have c;arefully gone Lhrough the actvertisernl'nt and do hereby dec lare thnt 
all the. ·information given above is complete and true to the.: bl' st of m.v 
knowledge and belief. I also declare that there is no disciplinary proc<'cdrng 
either e.ontemplated or pending against me . 

. . .. 
'. i . 

(Sigm~ture of the Aµphcnnt) 



-3-

Certificate by the Employer I Cadre Controlling Authority: 

The information details provided in the above appl ication by the applicant a rc tru<' 
and correct as per the facts available on records. He /She possesses cducationnl 
qualifications and experience mentioned in the vacancy circu lar. If st• lcctcd he/sh<' 
will be relieved immediately. 

2. Also certified that 

a. There is no vigilance or disciplinary case pending/ contemplated against 
Shri/Smt. _ _ _ __ 

b . His/ Her integrity is certified. 

c His/ Her CR Dossier in original is enclosed / photocopies of the ACRs for the 
last five years duly attested by an Officer of the rank of Under Secretary of 
the Govt. of India or above are enclosed. 

d. No major / minor penalty has been imposed on him/her dui'ing the Inst 10 

years or a list of major/minor penalty imposed on him/hc-1: .during last 10 

years is enclosed (as the case may be). 

Encl: 1. 
2. 

Caution: 

Signature ______ _ 
(Designation/Seal of the forwurdin·g authority) 

Email ID: . 

ACR dossiers for the last five years. 
Integrity Certificate. 

.. 
Any information suppressed or falsely given will render tlw <..pplwant 
liable to disciplinary action , hesides summury rejection of his 
application. 


